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Fletching Recreation Ground Committee Terms of Reference 
Fletching Parish Council is the sole trustee of Fletching Recreation Ground Charity  
(Charity Reg. No 305221) 
 
Conditions:  

• The Governing Document of the Fletching Recreation Ground Charity shall apply to all 
actions of the Committee.  

• These terms of reference will operate in conjunction with the Governing Document of 
Fletching Recreation Ground Charity.  

• The Committee shall be appointed on an annual basis at the Annual Meeting of Fletching 
Parish Council. At the first annual meeting of the Committee, the first order of business will 
be to elect a Chair.  

• The Committee shall meet at times determined by the Committee. At least two ordinary 
meetings must be held each year.  

• Meetings must be held at separately from and at different times to meetings of the Council.  
• The Committee must keep proper record of its meetings and the minute book must be 

retained by the secretary or clerk of the Committee.  
• Once approved, the minutes of all meetings shall be presented to the next meeting of the 

Committee.  
• Members of the Committee will receive an agenda and supporting papers at least three 

clear days before meetings.  
• Notice of meetings shall be published.  
• If the chairperson is absent from any meeting, the vice-chair (if any) shall preside, otherwise 

the members present must, before any other business is transacted, choose one of their 
number to be the chairperson of the meeting.  

• Every issue must be determined by a simple majority vote cast at a meeting of the 
Committee.  

• An Annual General Meeting will be held in accordance with the Governing Document of the 
Charity.  

Restrictions:  
The Committee shall act within its delegated powers as approved by Fletching Parish Council.  
 
Responsibilities:  

• The day-to-day management of Fletching Recreation Ground (FRG) as directed by 
Fletching Parish Council.  

• To negotiate and award contracts for the maintenance of the recreation ground following 
the same procedure as set out in Fletching Parish Council’s Standing Orders and Financial 
Regulations.  

• To control bookings and collect payment for use of the recreation ground.  
• To work within the estimates of an approved budget.  
• To present regular reports to Fletching Parish Council showing the committee’s actions and 

progress against the approved budget.  


